Beginning of the Year Check off List (Check off as items are returned)

Keep a folder –for these forms- paper clip like-forms together.  Keep a blank copy of each form—and run off about 5 extras of each. For those that come to open house—TRY HARD to get them to fill everything out and turn it into you before they leave. For those that did not come to open house—send the forms home with a note explaining how important it is to get them back ASAP.  Tell them you need them back RIGHT AWAY!   KEEP sending them home until you get them all back.  Once you have all your forms turned in—you can make student portfolios/.folders with the teacher info sheets.  Send the other forms to the office—Especially the nurse forms.

This is also a good chart to help you keep track of those parents that attended the Open House and Parent Night.  

You can also keep track of which parents received a welcome packet.
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	Meet and Greet/ Open House
	Welcome Packet
	Parent Night
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	Field Trip
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